Homeowner Association Demand Letter
This is an example of a demand letter:

Return Address of the Letter Writer:



(start at top of page)
1234 State Way

Irvine, CA 92602

Complete Date:
14 April 2009

Full Name, Title, and Address of Recipient (Send to President of Homeowners Association, Board Member, or Property Manager. For Males use “Mr.”, and Females use “Ms.”):

Mr. John Smith, President

Redwoods Homeowners Association

5555 Main Street
Irvine, CA 92602

Explain What Letter Regards

Re:  Demand for Inspection of Books and Records

Salutation:

Dear Mr. Smith,

Body of the Letter

As a member of the _________________ Association, ___[city]_____ and pursuant to California law, including but not limited to Civil Code 1350 et. seq, I request an inspection or copies of all of the following:

o       Accounting books and records for the years 2005-07

o       Any and all delinquency reports 2005-08

o       Any and all violations of the CC&Rs.

 

According to Civil Code Section 1365.2 (a)-1365.2 (b)(2), the association shall make the account books and records available for inspection and copying by a member of the association.

 

As stated in Civil Code Section 1365.2(e): “a member of an association may bring an action to enforce the member’s right to inspect and copy the accounting books and records and the minutes of proceedings, the court shall award the member reasonable costs and expenses, including reasonable attorney’s fees, and may assess a civil penalty of up to five hundred dollars ($500) for each violation.”
 

If the documents are not available in the association’s business office within the development, please contact me immediately so that we may agree upon a different location for copying and inspection. My telephone number is (___)_____-______.
 

If you refuse my demand I will be forced to take necessary action for the association to comply to the laws herein stated within ______ days of receiving my request. 

Thank you for your time and attention to this matter.

Sincerely,

Jane  Johnson (written signature above typed name)

Jane Johnson

Cc: Board members

Attorney General, Public Inquiry Unit, Sacramento

Assembly Member _____ District_______________
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